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NOTICE REGARDING DISCLOSURE
OF
CONTENTS OF DOCUMENT

All responses to this Request for Proposal (RFP) accepted by the City of Pasadena (City)
shall become the exclusive property of the City. At such time as the City Manager
recommends a contractor to the City Council, and such recommendation, with any
recommended contract appears on the Council agenda, all proposals accepted by the
City shall become a matter of public record and shall be regarded as public, with the
exception of those elements of each proposal which are defined by the contractor as
business or trade secrets and plainly marked as "Trade Secret”, "Confidential" or
"Proprietary". Each element of a proposal which a contractor desires not to be considered
a public record must be clearly marked as set forth above, and any blanket statement (i.e.
regarding entire pages, documents or other non-specific designations) shall not be
sufficient and shall not bind the City in any way whatsoever. If disclosure is required or
permitted under the California Public Records Act or otherwise by law, the City shall not
in any way be liable or responsible for the disclosure of any such records or part thereof.
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City of Pasadena
REQUEST FOR PROPOSALS
FOR

Homeless Emergency Aid Program (HEAP) Consulting Services

1. REQUEST FOR PROPOSALS

The City is seeking consultant services from qualified proposers to develop and implement
a local public education and engagement campaign on homelessness in Pasadena as
outlined in this RFP. The consultant will employ innovative and instructive techniques that
communicate to the public the necessity and value of supporting solutions that end
homelessness in Pasadena. The consultant will also dispel common misconceptions of
homelessness through the creation, design, execution and management of a citywide
education campaign.

Funding for this education and engagement campaign comes from the Homeless
Emergency Aid Program (HEAP) through the California Homeless Coordinating and
Financing Council (HCFC) in the Business, Consumer Services and Housing Agency. The
City has planned a project budget of $71,250 for this effort. This budget includes payment
for consultant services from the date of contract execution by the City to March 31, 2021.

2. DEADLINE FOR SUBMISSIONS
Parties interested in responding to the RFP are required to complete and submit one (1)

original hard copy (mar ked n OronagUSh flaghalr)ve vétm
completed RFP and exhibits by 5pm on Wednesday, May 15th 2019 to:

Jennifer O 6 R e-Jothes y

Department of Housing

Homeless Emergency Aid Program (HEAP) Consulting Services
P.O. Box 7115

Pasadena, CA 91109

Al | proposals shall be enclosed in sealed
ttleof the RFP and the proposerdéds name and
All supporting documents must be included in the submissions.

Proposals received after the deadline or incomplete proposals will not be accepted by the
City or considered for funding.
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3. DEADLINE FOR RFP QUESTIONS

City staff are available to answer any questions and provide technical assistance to any

proposer wishing to submit a proposal. All requests for technical assistance and questions

must be submitted in writing on or before Wednesday, May 8th 2019. Questions regarding

this RFP should be directed only to the person designated below with a subject line entitled
AHEAP Consultant RFP Questiono. Do not <cont ac
regarding this RFP.

l.Jenni ferJom@d® Rei | |y
Program Coordinator
Department of Housing
E-mail: joreillyjones@cityofpasadena.net

1 Questions regarding the City of Pasadena Purchasing Procedures, and Pasadena
Living Wage Ordinance:

Antonio Watson

Project Manager

Department of Finance

Phone: (626) 744-838

E-mail: awatson@cityofpasadena.net

Any questions submitted after the date and time specified will not be considered.

3.1 Pre-proposal Meeting

There will be no Pre-Proposal meeting for this RFP.

4. DEFINITIONS

The words (A) "City", (B) "Department”, (C) "Director"”, or (D) "Contractor”, as used in this
RFP, shall be understood to refer respectively to (A) the City of Pasadena, California; (B) the
several departments therein; (C) the directors of the several City departments; or any of their
properly authorized assistants; and ( D) the person, firm or corporation with whom the
contract is made by said City or the agent or legal representative who may be appointed to
represent such person, firm or corporation in the signing and performance of said contract.

5. ADDENDA

If any person contemplating submitting a proposal of the items or services listed herein is in
doubt as to the true meaning of any part of this Request for Proposals, he/she may submit
to the City representative(s) identified in Section 3, above, a written request for an
interpretation or correction thereof.

Homeless Emergency Aid Program (HEAP) Consulting Services
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Any interpretation or correction of City specifications will be made only by addendum, duly

issued by the City representative(s) identified in Section 3, above. Addenda shall be made

available to each Proposer. A proposerods failure to address
may result in the proposal not being considered. If the City determines that a time extension

is required for the proposal, the addenda will give the new submission date. The Proposer

is responsible to register wi t h A PL A N& WwwRity@fsadena.net to insure they

receive all RFP documents including addendums which are available as a download.

The City reserves the right to change any part of these Instructions to PROPOSERS and
Specifications any time prior to Deadline for Submissions. Any changes shall be in the form
of addenda and will become a part of the Proposal documents and of the contract.

6. BACKGROUND

6.1 City of Pasadena
Pasadena is an ethnically diverse community that is home to approximately 137,122
people making it the 183rd-largest city in the United States. Pasadena is the ninth-largest
city in Los Angeles County. It is one of the primary cultural centers of the San Gabriel
Valley- The City covers approximately 22.5 square miles, with an average of ten residents
per acre. The median age of its residents is approximately 36.9 years. There are over
100,000 jobs in a wide variety of industries in the City of Pasadena.

6.2 HEAP
The Homeless Emergency Aid Program (HEAP) was designed to provide $500 million
in immediate, one-time flexible block grant funding to large cities, counties and
Continuums of Care to address the homelessness crisis throughout California.
Funding was allocated using a formula based on the 2017 homeless point-in-time count
and the service areabs percentage of the st a
priorities were determined using a local collaborative process with input from homeless
service providers, advocates with lived experience of homelessness, City staff, faith-
based organizations, healthcare providers, and business improvement district
representatives.

7. OBJECTIVE

The City is seeking to develop an innovative and effective local education and engagement
campaign on homelessness. This campaign should raise awareness of evidence-based
solutions and best practices, dispel common misconceptions the public holds surrounding
homel essness, and aim t o adamagoal ®f intréased publip ar t m
support for permanent housing projects for people experiencing homelessness. The primary
objective of this RFP is to procure consultant services to develop and implement an
educational campaign tailored to Pasadenads n
with the greater community. All information and deliverables developed under this contract

will be the exclusive property of the City.
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8. SCOPE OF WORK

8.1 Overview
The City is seeking consultant services to develop and implement an education and
engagement campaign on homelessness in Pasadena. The City expects to receive
approximately $1.42 million in HEAP funding, of which $71,250 will be made available
through this RFP to cover all expenses associated with the design, planning, and
implementation of the campaign. All consulting services are required to be completed by
March 31, 2021 and invoiced by April 30, 2021.

8.2 Detailed Scope of Work and Description

Task 117 Development of a homelessness education and engagement campaign and
preparation of educational materials that will reach the target audience (Pasadena
residents) throughout the City.

The campaign will focus on the need to raise awareness of solutions to combat
homelessness among the public, refute stereotypical assumptions of people who
experience homelessness, and promote advocacy efforts. The City would like to use digital
educational material, such as social media and a dedicated page on the Pasadena
Partnership website, as well as traditional outreach, which may include, but are not limited
to, posters, bus shelter ads (free PSA space), info graphics and print handouts to support
the campaign.

Task 1 Deliverable: Develop a homelessness campaign plan that outlines the
framework and related tasks required to implement the campaign (i.e. action plan) and
provides a timeline to complete key milestones and objectives. This schedule should be
inclusive of the timing for the planning, production and promotion phases of the campaign.
The consultant shall also design a unique branding strategy to build awareness and
familiarity of the campaign, structure key messages, and develop the content to be used in
both print and digital materials. This task also includes the development of social media
related messaging.

Task 27 Execution of ahomelessness education and engagement campaign citywide
and distribute educational materials to Pasadena residents.

The education and engagement campaign should be executed citywide upon the completion
of the necessary planning and content development. The consultant will procure and
distribute the materials developed in Task 1 and officially launch the campaign. Campaign
messaging should be communicated to key stakeholders and customized accordingly to the
desired audience, and the appropriate resources should be provided to advance the
campaign objectives. The consultant will also coordinate with local homeless service
providers and faith-based organizations to maximize campaign visibility and message
circulation. The campaign may also be presented at City Council or District Liaison
meetings.

Homeless Emergency Aid Program (HEAP) Consulting Services
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Task 2 Deliverable: Produce all campaign related educational content, including but not
limited to: Customizable posters, flyers, banners, info graphics, print ads, talking points for
advocates, digital material for website, and social media materials. The consultant should
also provide electronic files and templates for all printed and digital materials that can be
utilized by the City on an ongoing basis after contract completion. All information and
deliverables developed under this contract will be the exclusive property of the City.

Task 31 Conduct a minimum of two community outreach events to engage the public
in the campaign and generate community support for solutions to combat
homelessness.

Community outreach events are an effective opportunity to engage with the public and
highlight the i mportance of supportinggoals.he c
Community events also serve as a productive outlet to disseminate information about the
campaignés subject matter, and all ows the pub
community outreach event could include a campaign kickoff that announces the official

launch of the campaign to the public. The consultant will be encouraged to work in
collaboration with local homeless service agencies to implement a second community

outreach event of their choosing. In addition to these two main events, the consultant will

also be expected to attend smaller-scale meetings to discuss the goals of the campaign and

promote visibility.

Task 3 Deliverable: Submit an event summary form for each event, including the
date, location and number of people in attendance. The consultant should also gather
the contact information of stakeholders interested in increasing their advocacy
involvement to facilitate connections with the appropriate representatives.

9. LOCATION

This project will take place throughout the City of Pasadena.

10. DURATION AND SERVICE DATES

All work must be completed by March 31, 2021 and invoiced by April 30, 2021. Consulting
services will begin upon the completion of the competitive selection process and contract
execution, which is anticipated for July 1, 2019.

The proposal shall include a proposed work schedule to indicate duration and completion

dates along with any project milestones and deliverables needed to complete the project on
time.

11. EVALUATION PROCEDURES AND CRITERIA

This RFP has been structured to provide specific requirements which function as a
standardized framework for the evaluation o f a proposer 6Fhe @ity,arl i f i c
consultation with the evaluation panel, reserves the right to reject any and all proposals.
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The evaluation panel will score and evaluate responsive proposals with the following criteria
and weights:

Evaluation Criteria Available Points
Project Approach 25 pts
Professional Experience 20 pts

Proposer Capacity and Capability 20 pts

Proposed Budget and Timeline 20 pts
References 10 pts

Local Knowledge and Background 5 pts

Maximum Points Available 100 pts

11.1 Description of Each Evaluation Criteria

Successful proposals will demonstrate the ability to meet and exceed the following
evaluation criteria:

a) Project Approach 1 Points will be assigned based on how well the proposal demonstrates
an understanding of the project and the proc
project should be tail eads ahd theoproposer shauld expldahi t y 6 s
how they will accomplish each task identified in the Scope of Work. The proposer should
discuss any foreseen issues and challenges for each task and demonstrate alternative
solutions to overcome or minimize potential barriers. The proposer should also reference
similar completed projects to illustrate any unique or innovative strategies that contributed
to success

b) Professional Experiencei Poi nt s wi | | be assigned based o
of professional qualifications and experience. Successful proposals should clearly
describe any experience and past achievements with implementing similar community
education and engagement projects and highlight any specialized skills to ensure
successful project implementation.

c) Proposer Capacity and Capability i Points will be assigned based on the qualification
of the proposer provided in their resume and the identification of key staff members who
will assist with the project design and/or implementation phases. Points will also be
assigned based on the samples provided of th

d) Proposed Budget and Timeline T Points will be assigned based on the provided detailed
budget and description of items necessary t
should be feasible, realistic, accurate, and cost effective. The proposer should also
provide a feasible, realistic, and detailed timeline that illustrates the pr oj ect 0 s
implementation plan

e) References T Poi nt s wi | | be assigned based on the
references for other public and private entities where the same or similar services were
provided.

Homeless Emergency Aid Program (HEAP) Consulting Services
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f) Local Knowledge and Background i Points wi | | be assigned based
knowledge, background, and experience in Pasadena regarding homelessness. The
proposer should identify any prominent stakeholders that will be engaged, and any known
history of community receptiveness to addressing homelessness or barriers to community
engagement. Proposers should describe how this knowledge and/or experience will
favorably contribute to the development and execution of the campaign, and any other
special considerations.

11.2 Review Process

An evaluation panel comprised of at least three (3) qualified and non-conflicted

individuals will review each proposal and assign a score out of 100 points based on

the evaluation criteria. Panel members will include at least two City staff and may also
include Continuum of Care stakeholders or City staff members representing departments
such as the Department of Housing, the Human Services & Recreation Department, and/or
the Public Health Department. The panel will review and evaluate each proposal that is
deemed eligible and complete. Each proposal will be evaluated on its own merits. Ineligible
and incomplete proposals will not be considered. The final funding recommendation will be
submitted to the City Manager for approval and final action in June 2019.

If there are two or more proposers with identical or very similar cost proposals, then the
proposer that provides the most value-added services beyond the RFP requirements will be
assigned the higher score.

Once the grants evaluation panel has reached a decision, staff will recommend a funding
award for contract. The City reserves the right to select the proposer which, in its sole
judgment, best meets the needs of the City.

Any contract resulting from this RFP, if $25,000 or more, shall not be effective until
approved by the City Manager. Any contract resulting from this RFP, if $75,000 or more,
shall not be effective until approved by the City Council.

12. CONTENTS OF PROPOSAL

The response to this RFP must be made according to the requirements set forth in this

Article, both for content and for sequence. Noncompliance with these requirements or

the inclusion of conditions, limitations, or misrepresentations, may be cause for rejection

of the proposal. The entire proposal must be printed on standard-s i ze 81 0es;1 10 pag
printed on one side only; 12 point font only.

12.1 Mandatory Contents

Section 1: Cover letter

Section 2: Table of Contents

Section 3: Proposer Profile

Section 4: Statement of Project Approach
Section 5: Timeline and Budget

Section 6: References

Homeless Emergency Aid Program (HEAP) Consulting Services
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Section 7: Local Knowledge and Background
Section 8: Required Certifications AND Forms (see Attachments)

12.2 Specific Requirements for each Section of the Proposal:

Section 1

ACover Letter 0 s h apadeleteeincludinmthexnamelamd address of
the proposer submitting the proposal; whether the proposing firm is an individual,
partnership, corporation or joint venture; and the name, mailing/e-mail addresses, and
telephone/fax numbers the contact person who will be authorized to make
representations for the organization.

Section 2
nTabl e of Contentso shall i nclude an outline
number, and section title as described herein.

Section 3
AProposer Profileo shaldl include:
a. Copy of resume
b. Description of professional experience and qualifications
c. Key staff members that wi || assist wi t h
proposed areas of responsibility
d. Contact information
e. Samples of proposerds prior p, rp@motiondl s (i
materials, videos, presentations, and other appropriate documents).

Section 4

AProject Approacho shall include a statement
implement the project. The proposer should describe any specialized approaches,
innovative and best practices for message development and effective communication, as

well as how to expertly manage and overcome public opposition to complex issues
surrounding homelessness. The proposer should also identify any potential challenges or

special concerns that may be encountered in performing the scope of services, and how

these will be overcome or minimized. This statement should not exceed more than 2 pages

with 1.5 spacing.

Section 5

ATi meli ne and Budg e tine with idantified keyrdeliveralles and target me |
dates for completion, as well as an inclusive budget for content development. These
materials should demonstrate the proposer 6s a
upon contract award.

Section 6
ARef erenceso shalll include a comprehensive |
where the same or similar services were provided.

Homeless Emergency Aid Program (HEAP) Consulting Services
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Section 7
ALocal Knowl edge and Backgroundo shall i
knowledge of, and experience in, Pasadena regarding homelessness. The proposer should
identify any prominent stakeholders that will be engaged and describe how their experience
will favorably contribute to the development and execution of the education and engagement
campaign.

Section 8
ARequired Certificationso shal/l include:

(a) Each PROPOSER must submit a completed Form AA-1. Failure to submit this form will
result in automatic disqualification with no exceptions unless PROPOSER has an approved
form on file with the City. Form AA-2 is required to be submitted for projects involving labor
or services in excess of $25,000. Form AA-3 is Optional. (Copies attached)

(b) A completed and signed "Declaration of Non-Collusion." (Copy attached)

(c) Evidence of certification by State of California as a small or micro-business, if claiming
such preference - http://www.pd.dgs.ca.gov/smbus/sbcert.htm

(d) Disclosure pursuant to the City of Pasadena Taxpayer Protection Amendment of 2000,
Pasadena City Charter, Charter, Article XVII

If your proposal does not include all of the above items, it may be deemed non-responsive.

13. GENERAL REQUIREMENTS

13.1 Request for Proposal (RFP) quantities:
The quantities contained in the RFP documents are approximate only and are for the sole
purpose of comparing proposals. The City may, in accordance with the specifications,
request additional services as necessary at the City's sole discretion, as increased by the
unit price noted and payment will be made for the amount of services actually provided as
determined by the City and accepted at the unit prices noted in the proposal

13.2 Pasadena Living Wage Ordinance
This project is subject to the City of Pasadena's Living Wage Ordinance, Pasadena
Municipal Code Chapter 4.11. The ordinance requires that contractors providing labor or
services to the City under contracts 1in
Wage to all employees who spend any of their time providing labor or delivering services
to the City.

The selected contractor will be required to evidence compliance with the Living Wage
Ordinance by submitting payroll records as requested by the City. Each record shall
include the full name of each employee performing labor or providing services under the
contract; job classification; rate of pay and benefit rate.

Failure to comply with the provisions of the Pasadena Living Wage Ordinance is grounds
for termination of the contract and a basis for penalties as stated in Pasadena Municipal

Homeless Emergency Aid Program (HEAP) Consulting Services
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Code Chapter 4.11. Questions concerning the Pasadena Living Wage Ordinance should
be directed to:

Finance Department

Purchasing Division

626-744-6755 - phone

626-744-6757 1 fax
Please visit_https://ww5.cityofpasadena.net/finance/doing-business-with-the-city/ for the
current calendar year Pasadena Living Wage rate.

13.3 Local preference
The City of Pasadena is committed to promoting the economic health and well-being of its
residents. To this end, Contractor agrees to recruit Pasadena residents initially and to
give them preference, if all other factors are equal, for any new positions which result from
the performance of this Contract and which are performed within the City.

1 The Contractor will be required to make good-faith effort to hire Pasadena residents
for all new hires, including subcontractor new hires.

1 A good-faith effort will include requests to unions or community organizations
designated by City to provide a list of qualified Pasadena residents. If qualified
candidates available, Contractor will conduct interviews with assistance of City and
union/community organizations.

1 Residents are individuals who are, and have been one year prior to the effective date
of the contract, residents of the City of Pasadena.

1 Submission to the City of documentation of requests and interviews will constitute proof
of a good-faith effort.

1 Interviews of Pasadena residents, if conducted, shall be completed and documentation
submitted to the City prior to commencement of Contract work.

13.4 Certificate of insurance
Proof of insurance is not required to be submitted with your proposal, but will be required
prior to the City's award of the contract. A copy of the City standard has been attached
herein.

13.5 Standard terms and conditions
Prior to the award of any work hereunder, city and contractor shall enter into the written
contract attached herein. PROPOSERS responding to this RFP are strongly advised to
review all the terms and conditions of the contract.

13.6 Equal opportunity contracting policy
The City of Pasadena is committed to a policy of Equal Opportunity Contracting. Qualified
firms including small businesses and businesses owned by women, minorities, and
disabled persons are encouraged to submit bids or proposals. Contractors expressly
agree to comply with the City's ordinances and regulations regarding Equal Opportunity
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Employment as well as regulations that may be mandated by the source of the funds
supporting this contract.

Compliance 7 To the extent permitted by law, Contractor expressly agrees to establish
compliance with the Equal Employment Opportunity Practices Provisions of Chapter 4.08
of the Pasadena Municipal Code, and the Rules and Regulations adopted pursuant to said
ordinance.

The successful Proposer may be required to submit documentation during the term of the
contract to evidenceon-goi ng compliance with the Cityos
documentation may include, but not be limited to certified payroll records and Current
Permanent Workforce Utilization reports.

Questions regarding the City of Pasadenaods C
directed to the Department of Finance, Purchasing & Payables Division 626.744.6755.

13.7 Proof of authority
If the PROPOSER is a corporation, formal proof of the authority of the officer signing the
Proposer's proposal to bind the corporation must be submitted with said proposal. A copy
of the corporate resolution or minutes can be adequate proof. A simple letter is not
sufficient.

13.8 Withdrawal of proposal
Any Proposer may withdraw its proposal, by written request at any time prior to the time
set for the opening of proposals.

13.9 Firm commitment of availability of service
Once a proposal is opened, a PROPOSER is expected to maintain an availability of
service as set forth in its proposal for at least four months after date for opening proposals.

13.10 Reservations
The City reserves the right to reject any or all bids and any item or items therein, and to
waive any non-conformity of proposals with this RFP, whether of a technical or substantive
nature, as the interest of the City may require.

13.11 Declaration of non-collusion
Each PROPOSER shall submit a single copy of the Declaration of Non-collusion included
herein.

13.12 Documents to be construed together
The Request for Proposals, the Proposal, the Non-Collusion Affidavit, and all documents
referred to in the complete specifications and the Contract to be entered into between the
Contractor and the City, and all modifications of said documents, shall be construed
together as one document.
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13.13 Errors and omissions
PROPOSER and/or the Contractor shall not be allowed to take advantage of any errors in
or omissions from in the Request for Proposals. Full instructions will be given if such error
or omission is discovered and timely called to the attention of the City.

13.14 REP not contractual
Nothing contained in this Request for Proposals shall create any contractual relationship
between the PROPOSER and the City. The City accepts no financial responsibility for
costs incurred by any PROPOSER regarding this RFP.

13.15 Patent fees; patent, copyright, trade secret and trademark fees
Each PROPOSER shall include in the price bid any patent fees, royalties and charges on
any patented article or process to be furnished or used in the prosecution of the Work.

13.16 Taxes
Price bid shall include all federal, state, local and other taxes.

13.17 Taxpayer protection amendment

Under the provisions of the City of Pasadena Taxpayer Protection Amendment ("Taxpayer
Protection Act"), the Contractor/Organization will be considered a "recipient of a public
benefit." The full provisions of the Taxpayer Protection Act are set forth in Pasadena City
Charter, Article XVII. Under the Taxpayer Protection Act, City public officials who approve
this Contract are prohibited from receiving gifts, campaign contributions or employment
from Contractor for a specified time. This prohibition extends to individuals and entities
that are specified and identified in the Taxpayer Protection Act and includes
Contractor/Organization and its trustees, directors, partners, corporate officers and those
with more than a 10% equity, participation, or revenue interest in Contractor/Organization.
Contractor/Organization understands and agrees that: (A) Contractor/Organization is
aware of the Taxpayer Protection Act; (B) Contractor/Organization will complete and
return the forms provided by the City in order to identify all of the recipients of a public
benefit specified in the Taxpayer Protection Act; and (C) Contractor/Organization will not
make any prohibited gift, campaign contribution or offer of employment to any public
official who approved this Contract.

13.18 Public Contract Code Sec. 9204 New Public Works Claims Procedure
Observe attached details regarding Public Contract Code Section 9204. AB 626,
approved by the Governor on September 29, 2016, created a new Public Contract Code
Section 9204, which specifies new procedural requirements for claims submitted by a
contractor on any public works project. These new requirements contain burdens for both
private contractors and public entities and are specifically made applicable to charter
cities.

13.19 Protest Procedure
This procedure specifies the process to be utilized by the City of Pasadena in resolving
protests regarding this solicitation. In order for a protest to be considered by the City of
Pasadena, it must be submitted in accordance with the procedures outlined in the
FORMAL SOLICATION PROTEST PROCURE found at the following link:
(https://ww5.cityofpasadena.net/finance/doing-business-with-the-city/). A protest
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submitted that is not in accordance with this procedure, may be returned to the submitting
party without any further action by the City of Pasadena.

14. PROPOSEROGS CHECKLI ST

TO THE PROPOSER:

The following list is provided for the convenience of both you and the City and to help
eliminate errors and omissions which may render your proposal unacceptable. Please
check all appropriate boxes and submit with your proposal.

PROPOSAL (Signed by Proposer)

DECLARATION OF NON-COLLUSION (Signed by Proposer)

VENDOR QUESTIONNAIRE (forms AA1; AA2; and AA3 signed by Proposer)
TAX PAYER PROTECTION ACT

o 0O oo

PROPOSER must submit One (1) ORIGINAL proposal with wet signatures AND One
(1) ELECTRONIC COPY via flash drive.

All PROPOSALS shallbe submi tted as i ndi cat ed i n t he
Submi ssion. 0

Mail sufficiently early before the time and day listed in the Notice Inviting Proposals.
Proposals must be received inthe De p a r t r@#ice bdiose that time.

ADDITIONAL REQUIREMENT

For RFP/RFQ where the selected vendor/contract will require City Council approval (check
with City project manager for clarification), the following requirement applies:

0 TAX PAYER PROTECTION ACT i PROPOSER SUBMITS A COPY OF THE
COMPLETED TPA FORM TO THE CIOFRfCECLERK® S
E-MAIL: OfficialRecords-CityClerk@Cityofpasadena.net
FAX: (626) 744-3921
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Homeless Emergency Aid Program (HEAP) Consulting Services
Page 18



Purchasing Division

100 N.Garfield Ave., Room 328
Pasadena, CA 91101

(626) 7446755

(626) 7446757 Fax

Vendor Questionnaire (Form AA-1)
Affidavit of Equal Opportunity Employment & Non-segregation

By submitting this form you are declaring under penalty of perjury urtderlaws of the State of California and the laws of t
United States that the information is true and correct. Furthermore, you are certifying that your firm will adhere to
opportunity employment practices to assure that applicants and employeesiat discriminated against because of their ras
religion, color, national origin, ancestry, disability, sex or age. And, your firm does not and will not maintain or fmoitisle
employees any segregated facilities at any of its establishments,tatdt tdoes not and will not permit its employees to perfor
their services at any location, under its control, where segregated facilities are maintained. Additionally, no emptmgedts s,
or board members of your company or your subcontractoes@rrrent employees of the City of Pasadena.

Name of Company Telephone
Address Fax Number

(optional)
City State Zip
Contact Person E-mail Address

DBA (if applicable)

Active City of Pasadena Business License Number

Remit Address (if different)

Please state clearly and concisely the type(s) of goods and services your company would provide on this contract:

Required For All Public Works: Pursuant to Division 2, Part 7, Chapter 1 (commencing with section 1720)
of the California Labor Code, you must provide your Registration Number under the Department of
Industrial Relations:

Small and Micro Business Preference Program: If certified by California Department of General Services
as a small or micro business, please provide DGS Reference Number: (Visit the Purchasing Division
website for additional information)

The following section is OPTIONAL and is for statistical reporting purposes only. Ownership (please check all that apply):

African- Native
American Asian Armenian Hispanic American Disabled Female
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15.1 Project Workforce Utilization (Form AA-2)

This form is to be included in all bid documents for projects involving labor or services valued at $25,000 or more.

Instructions: Please indicate the job titles/classifications to be used in the performance of this contract should it be awarded to your firm. Please indicate
the number of employees in each job classification as well as the number of new hires, if any, as a result of this contract.

Name of Company:

Project:

Job Titles/Classification

Estimated number of existing staff to be
employed in this classification if awarded the
contract

Estimated number of new hires to be employed in
this classification if awarded the contract

Are any current employees or potential new
hires Pasadena residents? If so, how many?
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15.2 Current Permanent Workforce Utilization (Form AA-3)

(OPTIONAL)

Name of Company:

Project:

Completion of this form is OPTIONAL. Any information supplied by Proposers is for reporting purposes only and will not

be factored into the award of any contract.

Instructions:

Please indicate the number of employees in each Job Classification belonging to the following groups.

White (not of
Hispanic origin)

African-American
(not of Hispanic
origin)

Hispanic

Asian/Pacific
Islander

Native
American

Armenian

Male

Female

CLASSIFICATION

Officials/Managers

Professionals

Technicians

Office/Clerical

Skilled Craft
Workers

Operators (semi-
skilled)

Laborers

Service Workers

TOTAL
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15.3 NON-COLLUSION DECLARATION TO BE EXECUTED BY PROPOSER AND
SUBMITTED WITH BID/PROPOSAL

The undersigned declares:
| am

(Insert "Sole Owner", "Partner", "President, "Secretary", or other proper title)
of

(Insert name of Proposer)
The party making the forgoing bid/proposal submitted herewith to the City of Pasadena declares:
That all statements of fact in such bid/proposal are true;

That such bid/proposal was not made in the interest of or on behalf of any undisclosed person, partnership, company,
association, organization or corporation;

That such bid/proposal is genuine and not collusive or sham;

That said Proposer has not, directly or indirectly by agreement, communication or conference with anyone attempted
to induce action prejudicial to the interest of the City of Pasadena, or of any other Proposer or anyone else interested
in the proposed contract; and further

That prior to the public opening and reading of bids/proposals, said Proposer:
a. Did not directly or indirectly, induce or solicit anyone else to submit a false or sham bid/proposal;

b. Did not directly or indirectly, collude, conspire, connive or agree with anyone else that said Proposer
or anyone else would submit a false or sham bid/proposal, or that anyone should refrain from bidding or withdraw his
or her bid/proposal;

C. Did not, in any manner, directly or indirectly, sought by agreement, communication, or conference
with anyone to raise or fix the bid/proposal price of said Proposer or of anyone else, or to raise or fix any overhead,
profit, or cost element of the bid/proposal price, or of that of anyone else;

d. Did not, directly or indirectly, submit his or her bid/proposal price or any breakdown thereof, or the
contents thereof, or divulge information or data relative thereto, to any corporation, partnership, company, association,
organization, bid depository, or to any member or agent, or to any individual or group of individuals thereof to
effectuate a collusive or sham bid, except the City of Pasadena, and has not paid, and will not pay, any person or
entity for such purpose or to any person or persons who have a partnership or other financial interest with said
Proposer in his or her business.

Any person executing this declaration on behalf of a Proposer that is a corporation, partnership, joint venture, limited
liability company, limited liability partnership, or any other entity, hereby represents that he or she has full power to
execute, and does execute, this declaration on behalf of the Proposer.

| certify under penalty of perjury of the laws of the State of California that the above information is correct.

By: Title:

Date:
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15.4 CITYOF PASADENA INSURANCE REQUIREMENTS

A. Without limiting Contractor's obligation to indemnify City, Contractor must procure and
maintain for the duration of the Contract insurance against claims for injuries to persons or damages
to property which may arise from or in connection with the performance of the work under this Contract
and the results of t hat wor k by Contractor,
subcontractors.

B. Minimum Scope of Insurance.
Coverage must be at least as broad as:

D Insurance Services Office Commercial General Liability coverage (occurrence Form
CG 00 01).

(2) Insurance Services Office Form Number CA 00 01 covering Automobile Liability, codel
(any auto).

3 Wor kersdé6 Compensation insurance as requi

Liability Insurance.

C. Minimum Limits of Insurance.
Contractor must maintain limits no less than:

(1) General Liability: $1,000,000 per occurrence for bodily injury, personal injury and
(Including operations, property damage. If Commercial General Liability
products and completed insurance or other form with a general aggregate limit
operations.) is used, either the general aggregate limit shall apply

separately to this project/location or the general
aggregate limit shall be twice the required occurrence
limit.

(2) Automobile Liability: $1,000,000 per accident for bodily injury and property damage.

(BWor ker sd Con Asrequired by the State of California.

(4 Empl oyer 6 s  $1,000,000 per accident for bodily injury or disease.

D. If Contractor maintains higher limits than the minimums shown above, City is entitled to coverage
for the higher limits maintained by Contractor.

E. Deductibles and Self-Insured Retentions.
Any deductibles or self-insured retentions must be declared to and approved by City. At the option of
City, either:

(2) The insurer will reduce or eliminate such deductibles or self-insured
retentions with respect to City, its officers, officials, agents, employees and volunteers;
or
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(2) Contractor must provide a financial guarantee satisfactory to City
guaranteeing payment of losses and related investigations, claim administration, and
defense expenses.

F. Other Insurance Provisions.
The general liability and automobile liability policies must contain, or be endorsed to contain, the
following provisions:

8} The City of Pasadena, its City Counsel, officers, officials, agents,

employees, and volunteers must be covered as insureds with respect to liability arising

out of automobiles owned, leased, hired or borrowed by or on behalf of Contractor; and

with respect to liability arising out of work or operations performed by or on behalf of
Contractor including materials, parts or equipment furnished in connection with such

work or operations. General Liability coverage shall be provided in the form of an

Additional Insured endorsement (CG 20 10 11 85 or if not available, through the addition

of both CG 20 10 and CG 20 37 if a later edition is used or equivalent) to Contr act or 6 s

i nsurance policy, or as a separate owneros p

2) For any claims related to work performed und
insurance coverage must be primary insurance with respect to the City, its City Counsel,
officers, officials, agents, employees, and volunteers. Any insurance or self-insurance
maintained by City, its City Counsel, officers, officials, agents, employees, or volunteers
is excess of Contractorés insurance and shal

3) Each insurance policy required by this clause must be endorsed to state that
coverage may not be canceled by Contractor, except after 30 days prior written notice
has been provided to City.

G. Waiver of Subrogation.

(2) Contractor agrees to waive subrogation which any insurer of Contractor
may acquire from Contractor by virtue of the payment of any loss.Contractor agrees to
obtain any endorsement that may be necessary to affect this waiver of subrogation.

(2) TheWorkers 6 Compensation policy must be endor
subrogation in favor of City for all work performed by Contractor, its employees, agents
and subcontractors.

H. Acceptability of Insurers.
Insurance is to be placed with insurers with a current AM. Best 6s rating of no | e
otherwise acceptable to City.

l. Verification of Coverage

(1) Contractor must furnish City with original certificates and endorsements
effecting coverage required by this Contract.

(2) The endorsements forms must conform to Ci
acceptable to City.
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3) City must receive and approve all certificates and endorsements before
work commences.

(4) However, failure to do so shall not operate as a waiver of these insurance
requirements.

(5) City reserves the right to require complete, certified copies of all required
insurance policies, including endorsements affecting the coverage required by these
specifications at any time.
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15.5 PUBLIC CONTRACT CODE SEC. 928EW PUBLIC WORKS CLAIMS PROCEDURE

AB 626, approved by the Governor on September 29, 2016, created a new Public Contract Code Section 9204, which
specifies new procedural requirements for claims submitted by a contractor on any public works projextenew
requirements contain burdens for both private contractors and public entities and are specifically made applicable to
charter cities.

C2NJ) GKA&a tS3ratliAz2ys | thedddectibn cOnsteustibid] atterdtidPreSrOonproveinant RS F A y
2F ye Lzt AO0 adNHzZGdzZNBEZ o6dzAift RAy3aZ NRBFRI 2NJ 20KSNJ LJdzo f A
Prevailing Wage Law.

I aOfFAYE oAla aRSSIANASIRS IRSYIl YR o6& I O2y i NIntilwitNJetdrnS ngagipto & NB

NBljdzSaiSRXé |yR Aa fAYAGSR G2 GKNBS (eLlSa 2F O2y (NI OG R,
M P ! GAYS SEGSY&aArAz2yXTF2NI NBEAST FTNRY REFEYIF3Sa 2N LSyl €.
226t @YSyid o6& GKS Lizmt AO Sy i awdrkdomeby, of @npéhalf o2 the cohtrartor Busdantl NR & 7
to the contract for a public works project and payment for which is not otherwise expressly provided or to which the

Of FAYIFY(d A& y2i 20KSNBAAS SyiAadt SReéZ | yRk2NJ

334t F@YSyd 2F |y G6SRdFa GKB(GLMzat RO& Bz A G & dé

Upon receipt of a claim, a public entity must "conduct a reasonable review" and provide a written statement to the
contractorwithin 45 dayf receipt of the claim. Failure of a public entity to respond to a claim within the periods
described in Section 9204Hall result in theclaim being deemed rejected in its entiréty

For any undisputed portion of a claim, a public entity must madgment within 60 daysf the public entity's issuance of
the written statement.

If the contractor disputes the public entity's written statement, or if the public entity fails to respond, the contractor may
demand ‘an informal conference to meet and confar settlement of the issues in dispute." The public entity must
schedule the meetrd confer conference within 30 dag$ the demand.

Within 10 business days following the meet and confer conference, the public entity must prowiditem statement
identifying the portion of the claim that remains in dispute.

Any payment due on an uisputed portion of the claim must be made within 60 days of the meet and confer conference.
Amounts not paid in a timely manner shall bé&aterest at 7 percent per year

After the meet and confer conference, any disputed portion of the claim "shall beisted to non-binding mediation’
If mediation fails to resolve the dispute, the parts of the claim that remain in dispute shall be subject to applicable
procedures outside Section 9204 (statutory and contractual).

The full text of this new legislatids set forth below:
THE PEOPLE OF THETETOF CALIFORNIAENACT AS FOLLOWS:

SECTION 1.

Section 9204 is added to the Public Contract Code, to read:

9204.

(a)The Legislature finds and declares that it is in the best interests of the state awcdizens to ensure that all
construction business performed on a public works project in the state that is complete and not in dispute is paid in full
and in a timely manner.
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(b) Notwithstanding any other law, including, but not limited to, Article 7.Infoeencing with Section 10240) of Chapter

1 of Part 2, Chapter 10 (commencing with Section 19100) of Part 2, and Article 1.5 (commencing with Section 20104) of
Chapter 1 of Part 3, this section shall apply to any claim by a contractor in connection whlicawarks project.

(c)For purposes of this section:

Ma/ tFrAYE YSkEya | &ASLINIYGS RSYFLYR o6& | O2yGNY OG2N) aSyi
requested, for one or more of the following:

(A)A time extension, including, withodimitation, for relief from damages or penalties for delay assessed by a public
entity under a contract for a public works project.

(B)Payment by the public entity of money or damages arising from work done by, or on behalf of, the contractor pursuant
to the contract for a public works project and payment for which is not otherwise expressly provided or to which the
claimant is not otherwise entitled.

(C)Payment of an amount that is disputed by the public entity.

(2a/ 2y G NI O 2 NE Y Sragfoawithin/frie méadingsf CBapter @ @gfminencing with Section 7000) of Division
3 of the Business and Professions Code who has entered into a direct contract with a public entity for a public works
project.

B)AGt dzof AO Sy dAleé iohSdxoépt as pmvidadkir? simpardgraphi ABj, la étate agency, department,
office, division, bureau, board, or commission, the California State University, the University of California, a cityginclud
a charter city, county, including a charter countyty @and county, including a charter city and county, district, special
district, public authority, political subdivision, public corporation, or nonprofit transit corporation wholly owned bylia pub
agency and formed to carry out the purposes of the puédjency.

B)at dzoft AO SydGAaitee akKltf y24Gd AyOftdzZRS (GKS F2tf2Ay3Y
The Department of Water Resources as to any project under the jurisdiction of that department.

The Department of Transportation as to any project under the jurisdiction of that department.

TheDepartment of Parks and Recreation as to any project under the jurisdiction of that department.

The Department of Corrections and Rehabilitation with respect to any project under its jurisdiction pursuant to Chapter
11 (commencing with Section 7000) ofl@it of Part 3 of the Penal Code.

The Military Department as to any project under the jurisdiction of that department.

The Department of General Services as to all other projects.

The HighkSpeed Rail Authority.

(4at dzof AO 62N a LINE® Soddirdctiory; Sltergtian, répkis or SnigdBveriieht df any public structure,
building, road, or other public improvement of any kind.

G)a{ dzo O2y (i N} OG2NE YSIya lye G(GellsS 2F O2yGNIOlG2N) gA0GKAY (¢
Divisbn 3 of the Business and Professions Code who either is in direct contract with a contractor or is a lower tier
subcontractor.

(d) (1) (A)Upon receipt of a claim pursuant to this section, the public entity to which the claim applies shall conduct a
reasmable review of the claim and, within a period not to exceed 45 days, shall provide the claimant a written statement
identifying what portion of the claim is disputed and what portion is undisputed. Upon receipt of a claim, a public entity
and a contractomay, by mutual agreement, extend the time period provided in this subdivision.

(B)The claimant shall furnish reasonable documentation to support the claim.

(C)If the public entity needs approval from its governing body to provide the claimant a written statement identifying the
disputed portion and the undisputed portion of the claim, and the governing body does not meet within the 45 days or
within the mutually agreed to extension of time following receipt of a claim sent by registered mail or certified mail, return
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receipt requested, the public entity shall have up to three days following the next duly publicly noticed meeting of the
governing body after th 45day period, or extension, expires to provide the claimant a written statement identifying the
disputed portion and the undisputed portion.

(D)Any payment due on an undisputed portion of the claim shall be processed and made within 60 days gitélite
entity issues its written statement. If the public entity fails to issue a written statement, paragraph (3) shall apply.

@QALF GKS OfFAYlIyYy(d RA&LMzESE GKS LlzoftAO Sydideqa sadRGGSy
pursuant to this section within the time prescribed, the claimant may demand in writing an informal conference to meet
and confer for settlement of the issues in dispute. Upon receipt of a demand in writing sent by registered mail or certified
mail, reurn receipt requested, the public entity shall schedule a meet and confer conference within 30 days for settlement

of the dispute.

(B)Within 10 business days following the conclusion of the meet and confer conference, if the claim or any portion of the
claim remains in dispute, the public entity shall provide the claimant a written statement identifying the portion of the
claim that remains in dispute and the portion that is undisputed. Any payment due on an undisputed portion of the claim
shall be procesed and made within 60 days after the public entity issues its written statement. Any disputed portion of
the claim, as identified by the contractor in writing, shall be submitted to nonbinding mediation, with the public entity and
the claimant sharing thassociated costs equally. The public entity and claimant shall mutually agree to a mediator within
10 business days after the disputed portion of the claim has been identified in writing. If the parties cannot agree upon a
mediator, each party shall selea mediator and those mediators shall select a qualified neutral third party to mediate
with regard to the disputed portion of the claim. Each party shall bear the fees and costs charged by its respective mediator
in connection with the selection of theemtral mediator. If mediation is unsuccessful, the parts of the claim remaining in
dispute shall be subject to applicable procedures outside this section.

(C)For purposes of this section, mediation includes any nonbinding process, including, but netl ltmi neutral
evaluation or a dispute review board, in which an independent third party or board assists the parties in dispute resolution
through negotiation or by issuance of an evaluation. Any mediation utilized shall conform to the timeframeséattiois.

(D)Unless otherwise agreed to by the public entity and the contractor in writing, the mediation conducted pursuant to
this section shall excuse any further obligation under Section 20104.4 to mediate after litigation has been commenced.

(E)This section does not preclude a public entity from requiring arbitration of disputes under private arbitration or the
tdzof A0 22NJ & /2yGQNIOd ! NDAGNI GAZ2Y tNBINFYZ AT YSRALFLGAZY

(3) Failure by the pubti entity to respond to a claim from a contractor within the time periods described in this subdivision

or to otherwise meet the time requirements of this section shall result in the claim being deemed rejected in its entirety.
Aclaimthatis denied byked 2y 2F (GKS Lzt AO SyidiradeqQa FlFAfdzNB (2 KI @S
the time requirements of this section, shall not constitute an adverse finding with regard to the merits of the claim or the
responsibility or qualificationsf the claimant.

(4) Amounts not paid in a timely manner as required by this section shall bear interest at 7 percent per annum.

(5)If a subcontractor or a lower tier subcontractor lacks legal standing to assert a claim against a public entity because
privity of contract does not exist, the contractor may present to the public entity a claim on behalf of a subcontractor or
lower tier subcontractor. A subcontractor may request in writing, either on his or her own behalf or on behalf of a lower
tier subcantractor, that the contractor present a claim for work which was performed by the subcontractor or by a lower
tier subcontractor on behalf of the subcontractor. The subcontractor requesting that the claim be presented to the public
entity shall furnish resonable documentation to support the claim. Within 45 days of receipt of this written request, the
contractor shall notify the subcontractor in writing as to whether the contractor presented the claim to the public entity
and, if the original contractor dinot present the claim, provide the subcontractor with a statement of the reasons for not
having done so.
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(e) The text of this section or a summary of it shall be set forth in the plans or specifications for any public works project
that may give rise ta claim under this section.

() A waiver of the rights granted by this section is void and contrary to public policy, provided, however, that (1) upon
receipt of a claim, the parties may mutually agree to waive, in writing, mediation and proceed directhe
commencement of a civil action or binding arbitration, as applicable; and (2) a public entity may prescribe reasonable
change order, claim, and dispute resolution procedures and requirements in addition to the provisions of this section, so
long asthe contractual provisions do not conflict with or otherwise impair the timeframes and procedures set forth in this
section.

(9) This section applies to contracts entered into on or after January 1, 2017.

(h) Nothing in this section shall impose liatyilupon a public entity that makes loans or grants available through a
competitive application process, for the failure of an awardee to meet its contractual obligations.

() This section shall remain in effect only until January 1, 2020, and as oddtais repealed, unless a later enacted
statute, that is enacted before January 1, 2020, deletes or extends that date.

SEC. 2.

The Legislature finds and declares that it is of statewide concern to require a charter city, charter county, or charter city
and county to follow a prescribed claims resolution process to ensure there are uniform and equitable procurement
practices.

SEC. 3.

If the Commission on State Mandates determines that this act contains costs mandated by the state, reimbursement to
local @yencies and school districts for those costs shall be made pursuant to Part 7 (commencing with Section 17500) of
Division 4 of Title 2 of the Government Code.
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15.6 FEDERAL TERMS AND CONDITIONS.

A. EqualEmployment OpportunityExcept as otherwise provided under 4CFRPart 60, to the extentthis
Agreementmeets the definitiorof a"federally assistedonstruction contact” asset forth in 41 ERPart60-1 3
Locality agrees at all times during the teafrthis Agreementto complywith and abide bythe following (i) the
equalopportunity clausg" Equal Opportunity Clau$ein 41 CFR 641.4(b) inaccordancewvith Executive Order
11246, as amended [BkecutiveOrder 11375 anthat the Equd Opportunity Clause & partof this Ageement
and incorporatedherein by thisreference and (ii) the regulationsimplementing the EquaDpportunity Clause
at 41CFRPart60 and thatsuchimplemerting regulations are a part tfis Agreement anéhcorporated herein
by thisreference

B. DavisBaconActand Copeland'Anti-Kickback Act. To the extenthis Agreement i$or construction services
(newconstruction ormrepair), Localityagrees atll times duringthe term of this Agreemento complywith and
abideby: () theterms of the DaviBaconAct,codifiedat 40 USC 3141 et seq, as supplemented bgeguktions
at 29 CFRPart 5, andhat suchtermsand regulations are a part of thisgreementand incorporatecherein by
this reference; andii) the terms ofthe Copeland'Anti-KickBacK Act, codified at 40 USC § 3145et seq, as
supplemented by9 CFR &nd that such terms and regulations are a part of thigeementand incorporated
herein by thigeference

C. ContractWork Hoursand SafetyStandards ActTothe extent this Agreemenisin excess of $100,004nd
involves the employmentf mechanicor laborers Locality agreeat all times during the term dhis Ageement
to complywith and abide by the terms of the Contradtork Hours and Safet$tandads Act codified at 40
U.SC 3701et seq.,assupplementedby regulations at 2€FRPart 5 and thatsuch termsand regulations are a
part of this Agreement and incorpottad hereinby this reference

D. Clean Air Acand FederalWater PollutionContrd Act. Tothe extentthis Ageementis inexces of$150000
, Locality agreeat alltimesduring the term of thigAgreemento complywith and abide byhe standardsorders
or regulationsissued pursuant to the Cleakir Act, codified at 42 USC 7401 et seq andthe Feckral Water
Polluion Control Actcodified at 33 UBC. 1251 et sed-ocalityfurther agrees toreport any violationsof the
foregoingto PHFEaNd the Regional Office of tHevironmentalProtectionAgency

E Debarment and Suspensi@ertification Localitycertifiesthat neither Localitynor any of[ 2 O &genisé Q a
Localityor employeeswho mayperform services under thi8greementare debarred suspended or excluded
from participation in any federadssistanc@rograms in accordanceith Executive Orders 12549 ari®689and

its implementingguidelines Localityagrees toimmediately notifyPHFEf Localityor any of[ 2 O fgerisé Q &
Localityor employeeswho may perform servicesunder this Agreement become debarred suspendedor
excludedfrom participationin federalassistance programs ¢ederal contad transactions

F. ByrdAnti-LobbyingAmendment Certificatin. Tothe extent thisAgreement is inexcess of $10000, Locality
certifies thatneitherLocality nor anpf[ 2 O | &g&niis Bo@adityor employeeswho may perform servicesinder
this Agreement have not used andill not use any Federally appropried funds to pay any person or
organization forinfluencing or attemptingo influencean officer or employee of any agen@ member of
Congressofficer or employeeof Congressor an employeeof a memberof Congressn connection with
obtaining any Federalcontract, grant or any other award covered byl U.SC 1352 Locality agreedo
immediatel notify PH FE Localityor any off 2 O &gkris,& @ity or employeasho may perform services
under thisAgreementinfluence or attemptto influenceany officer or enployee ofany agency, a member of
Congress, officer or emplee of Congressor an employeeof a memberof Cagressin connection with
obtainingany Federatontract grantor anyother awardcovered by 31J.SC.1352
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15.7 TAXPAYER PROTECTION ACT
Under the provisions of the City of Pasadena Taxpayer Protection Act ("TPA"),

the Contractor/Organization will be considered a "recipient of a public benefit." The full
provisions of the TPA are set forth in Pasadena City Charter, Article XVII. Under the
TPA, City public officials who approve this Contract are prohibited from receiving
specified gifts, campaign contributions or employment from Contractor for a specified
time. As well, if this Contract is to be approved by the City Council,
Councilmembers or candidates for Council are prohibited from receiving
campaign contributions during the time this Contract is being negotiated (from
the due date for an RFP response until award of a contract; this restriction does
not apply to competitive and noticed low bid contracts). This prohibition extends to
individuals and entities that are specified in the TPA and includes
Contractor/Organization and its trustees, directors, partners, corporate officers and
those with more than a 10% equity, participation, or revenue interest in
Contractor/Organization. Contractor/Organization understands and agrees that:
(A) Contractor/Organization is aware of the TPA; (B) Contractor/Organization will
complete the forms provided by the City to identify all of the recipients of a public
benefit specified in the TPA; and (C) Contractor/Organization will not make any
prohibited gift, campaign contribution or offer of employment to any public
official who negotiated and/or approved this Contract, and will not make any
prohibited campaign contribution during the time this contract is being

negotiated.

The Contractorshallsub mit a copy of the completed TPA
if the contract is to be awarded by the City Council via e-mail: OfficialRecords-
CityClerk@Cityofpasadena.net or by fax: (626) 744-3921,
and submit a copy with the response package.

POINIGAL

CONTRIBWLIONS

NO POLITICAL CONTRIBUTIONS ARE ALLOWED
DURING THE PRE-CONTRACTUAL BLACKOUT PERIOD
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Disclosure Pursuant to the
City of Pasadena Taxpayer Protection Amendment
Pasadena City Charter, Article XVII

Contractor/Organization hereby discloses its trustees, directors, partfiessspofind those with more
than 10% equity, participation, or revenue interest in Contractor/Organization, as follows:

(If printing, please print legibly. Use additional sheets as necessary.)
1. Contractor/Organization Name:

2. Type of Entity: 5
| nongovernmenti nonprofit 501(c)(3), (4), Q@

3. Name(s) of trustees, directors, partners, officers of Contractor/Organization:

4. Names of those with more than 10% equity, participation or revenue interest in
Contractor/Organization:

Prepared by:

Title:

Phone:

Date:
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15.8 Instructions for Registering onto Planet Bids:
Follow these simple steps to submit your proposal electronically:

If you are already registered and need help logging in or retrieving your user information
call 818-992-1771 x0.

STEP ONE i Copy the highlighted link into your Internet browser bar to access the City
of Pasadena VENDOR PORTAL (Planet Bids):

https://www.planetbids.com/portal/portal.cfm?CompanylD=14770

You will be directed to the screen illustrated below:

City of Pasadena VENDOR PORTAI

Create a new vendor record. Search for bid opportunities with this agency,
If you wish to view or edit an existing vendor, simply download documents, become a prospective bidder,
Log In with your User Name and Password. *  and electronically bid on projects.

Manage your awarded contracts, record payments, Find Certified Vendors
add subcontractors, produce reports and charts

View public information regarding agency contracts View and fulfill insurance requests/requirements

‘ = News - Scheduled Maintenance
ol - Bidding on the Robinson Park Recreation Center Renovation Project
- Outreach Event with California Public Utilities Commission

AR B

Click the green Log In button at bottom right corner of the screen.
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STEP TWO'i The following window will appear; enter your User Name and Password and
click the green Log In button.

VENDOR LOG IN

Please enter your User Name and Passwouru

The VENDOR PORTAL screen will reappear:

City of Pasadena VENDOR PORTAI

View the vendor profile of: 7 Search for bid opportunities with this agency,
Randy's Consulting Co. y | download documents, become a prospective bidder,
" and electronically bid on projects.

Find Ce

STEP THREE i Click the Bid Opportunities bar.
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The Bid Opportunities screen will appear:

Posted Category Project Title Invitation # Due Date Remaining Stage Format
10/06/2016 40500, 90662, 95850, 96: UNLEADED, DIESEL AND JET A Public Works; Planning Paper only =
10/05/2016 21000, 28500, 28700, 33C Robinson Park Recreation Center Public Works 11/16/2016 28 days Bidding Paper only
09/22/2016 90629, 90664, 91800, 91€ Environmental Consultant to Planning & 11/03/2016 16 days Bidding Paper only
09/21/2016 91800, 91815, 91819, 91€ Holly St Bridge Seismic Retrofit 10/27/2016 9 days Bidding Paper only
09/21/2016 90600, 90607, 90610, 906° ARCHITECTURAL AND 10/127/2016 8 days Bidding Paper only
09/21/2016 90600, 90700, 91815, 918 ARCHITECTURAL AND 10/127/2016 8 days Bidding Paper only
10/07/2016 55000, 55080, 55081, 550 Furnish Materials & Supplies for 10/26/2016 7 days Bidding Paper only
10/18/2016 55600, 55700, 55800, 95! Single-Space Parking Meters 10/24/2016 6 days Bidding Electronic only
10/04/2016 91874, 96149, 96150, 96 COURT FILING SERVICES, 10/24/2016 6 days Bidding Paper only
09/09/2016 28000, 28500, 28700, 906 UNDERGROUND UTILITY LD-16-04 10/121/2016 2 days Bidding Paper only
10/13/2016 91800, 91843, 92600, 96° PEDESTRIAN IMPROVEMENTS 10/20/2016 2 days Bidding Paper only
09/15/2016 91014, 91015, 81055 INSPECTING, MAINTAINING Public Works 10/20/2016 1day Bidding Paper only
08/23/2016 20500, 20800, 20800, 906¢ MOBILE PHONE PARKING Transportation 10/20/2016 1 day Bidding Paper only
10/18/2016 59500, 96850, 96888, 98 Citywide Trees 10/20/2016 1day Bidding Electronic only
10/03/2016 | 02500, 06000, 07000 FURNISH AND DELIVER 2016 10119/2016 19:42:22 Bidding Paper only
09/28/2016 05500, 06500, 07000, 928 FURNISH AND DELIVER 2017 10182016 Closed Paper only
10/11/2016 59500, 96850, 96888, 98 Citywide Trees 10172016 Closed Electronic only
09/28/2016 34500, 43000, 47500 FURNISH AND 1011212016 Award Pending Paper only
10/03/2016 90640, 90735, 96104, 961 Annual Report Production — 10111/2016 Award Pending Electronic only
09/22/2016 20500, 20800, 20900, 918: Cisco Meraki MR Enterprise Information 10/11/2016 Closed Electronic only
09/09/2016 90638, 90900, 91200, 913 FURNISH LABOR AND 10M11/2016 Award Pending Paper only
08/26/2016 59500, 81000, 96888, 98 PLANT MATERIAL Public Works 10/05/2016 Closed Paper only
08/26/2016 20500, 20800, 20900, 558 PARKING CITATION AND Transportation 10/01/2016 Closed Electronic only
09/15/2016 20500, 20800, 20900, 918( FIRE RESPONSE COST Fire Department  09/30/2016 Closed Paper only
09/15/2016 28000, 28500, 55080, 550 Installation of Street Lighting on  Public Works 09/28/2016 Closed Paper only
08/30/2016 74500, 75000, 96826 Furnish and Deliver Rock and WD-16-11 09/23/2016 Award Pending Paper only
08/22/2016 91800, 91804, 91806, 918 TAX REVENUE CONSULTING  Finance 09/22/2016 Closed Paper only
08/26/2016 91014, 91015, 91055, 91« AUTOMATED ENTRY DOORS Public Works 09/20/2016 Closed Paper only
09/01/2016 20400, 20500, 20600, 2070 FURNISH MATERIALS AND 09/20/2016 Award Pending Paper only
07/27/2016 91800, 91814, 91858, 918 AUCTION SERVICES Finance 09/19/2016 Closed Electronic & Paper
08/31/2016 91800, 91806, 91812, 918 GRANT WRITING SERVICES Health 09/14/2016 Closed Paper only
08/25/2016 28500, 90638, 90658, 90¢ Traffic Signal Improvementsat  Public Works 09/14/2016 Closed Paper only
09/01/2016 55000, 55080, 55081, 55( Pedestrian Crossing 09/13/2016 Closed Paper only
08/18/2016 20500, 20600, 20800, 209( COMMVAULT SIMPANA 10 Information 08/30/2016 Closed Paper only
07/21/2016 91800, 91826, 91827, 91f EL CENTRO Human 08/26/2016 Closed Paper only
08M2/2016 49500, 90742, 90783, 91¢ On Call Scils & Materials Testing 08/26/2016 Closed Paper only
08/03/2016 06850, 96888, 98800, 98 Furnish Labor and Materials for ~ WD-16-10 08/26/2016 Award Pending Paper only
08/23/2016 12500, 34000, 34500, 71£ 2016 Fire Code Updates 08/25/2016 Closed Electronic only
07/21/2016 07000, 20400, 20500, 206( LICENSE PLATE RECOGNITION Transpartation 08/23/2016 Closed Paper only
07/26/2016 28000, 28500, 69100, 84f FURNISH AND DELIVER 25 KV | LD-16-05 08/23/2016 Award Pending Paper only
08/03/2016 47500, 91800, 91806, 918 MEDICAL DIRECTOR Fire Department  08/22/2016 Closed Paper only
08/(12/2016 28000, 28500, 28700, 691 Post Top Globes for Street Public Works 08/18/2016 Closed Electronic only ) |
07/25/2016  RRANN_SR700._SRAND.AA! PASADENA TRANSIT AND DEPARTMENT __08/17/2016 Closed Paper onl il

of Pasadena /PLANETBIDS

Highlight the bid opportunity for which you wish to submit a proposal and double click.
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The Bid Detail screen will appear (below). Select the Place eBid button in the bottom
right corner of the screen and follow the instructions for downloading your proposal:

]

NOTE: To facilitate downloading, please convert your proposal to a single PDF
file.
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